
CV For the Position of Civil Engineer 

 

MD. Arzoo Alam Khan 

Mobile No# 0510558541        

Email: arzook497@gmail.com 

 

Professional Synopsis: 

➢ Being a civil Engineer Total of 6 Years of Comprehensive work Experience in International 

Companies Like Branch of Sepco, Rawabi Butec Company Ltd. KSA, EJADAH Asset Management 

Group, Dubai, EMCO, Qatar, C&C Construction Ltd. India, DLF Building construction Limited, India as 

a Civil Engineer in Construction, Pre commissioning Industrial and infra structure Projects in Oil & 

Gas and Energy corporation ( Saudi Aramco, Qatar Gas)Field with Multi Cultural Team Members of 

Various back ground and Experience particularly in Middle East 

➢ To obtain a demanding position in a well-established company wherein I can utilize my skills 

thereby contributing to company's growth. 

➢  Immensely talented Engineer with having experience in complex construction projects efficiently.  

➢  Seeking growth-oriented position and to work for an organization that provides challenging 

environment, commitment to continuous training & development and an opportunity to apply 

creative skills and will make full use of my education, experience, and interpersonal skills strong 

analytical, Construction & best of my Civil Engineering.  

➢  Well versed in the application of Saudi ARAMCO Engineering Standards (SAES), international 

codes and procedures, Experience of Engineering Design Review, Preparation of BOQ, Preparation 

of Estimation Charts and well versed with Petroleum Development of Oman (PDO) Standards. 

Professional Status:  

➢ Bachelor of Civil Engineering (B. TECH) from Jodhpur National University, Jodhpur, India. Year of 

completion 2017. 

➢ Senior School Certificate from Central Board of Education, India. Year Of Completion 2013 

➢ Secondary school of Education, India. Year Of Completion 2011 

Technical Status:  

➢ Acquired the position of Civil Engineer. 

➢ Certified In Diploma in AUTO CAD. 

➢ Certified in an ISO- 9001:2008 PRIMAVEERA.  

➢ Certified in Diploma in Chartered Quantity Surveying & Estimation. 

➢ contractors, and other professionals. 

➢ Skills and knowledge in the different aspects of Project Construction Management and other 

Engineering tasks.  

➢ Proficiency of the English language and computer literate: MS Office Application. 

➢ Computer skills: Auto CAD, Microsoft Office, Word, Excel, and MS Project.  
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➢ Hardworking, quick learner, team, quick adaption to work culture of organization, organized, good 

time management skill, always Endeavour to perform up to maximum of my ability.  

➢ Excellent team management and working skills acquired when served as a member of Committee 

which organized Events in college, India.  

➢ HSE training & certified in Qatar. 1.H2S awareness and escape 2. Dealing with hazardous risk 3. 

Initial fire response 4. HSE Tools & Skills, Coaching & Mentoring Course. 

Technical Skills:  

➢ MS-Office: MS Word, MS Excel, MS Power Point.  

➢ Auto CAD . 

➢ Planning (Primavera) 

➢ Estimation & Costing 

➢ BOQ 

➢ Land Surveyor 

Strength: 

➢ Management Skills  

➢ Analytical Thinking 

➢ Technical Skills 

➢ Communication Skills 

➢ Critical Thinking 

➢ Leadership Skills 

➢ Negotiation Skills 

➢ Attention Skills 

➢ Problem Solving  

➢ Teamwork  

➢ Enthusiasm & Commitment. 

Summary of Hands-on Experience:  

➢ To work with an organization with full dedication achieving the optimistic success entirely all my 

efforts and skills improvement stepping towards the target. 

Work Experience: 

Present- Work Profile:   

Company: -Branch of Sepco, KSA  

Location :  Ras Al Khair, Saudi Arabia  

Position :  Civil Engineer 

Project :  ENGINES AND MARINE PUMPS MANUFACTURING FACILITY ( MYDP PROJECT) 

Period :  July 2023 to Present. 

Client  :  Saudi Aramco 

 

 



Project Scope: 

The objective of this project is to provide Engine and Marine Pumps Manufacturing Facility which includes 

Total 17 buildings Cast -In-Suit Building and PEB Buildings. Multi- Function Office Building, Production 

buildings, Paint store, Electrical Room, Search Building, Store House, paint shop 1 & 2, Guard House 1 & 2, 

Solid waste transfer building, Gate-2 Service Room, 2 Stroke and 4 stroke Engine shop, Marine pump shop, 

Fabrication shop, Main Sub Station Buildings, Fire Water pump Room, Infra Structure . 

Responsibilities: 

➢ Responsible for Preparation of Material Take Offs (MTOs) and Equipment/ Material Requisitions 

related to Civil Activities  

➢ Co ordinates with PMT and PID Regarding the site issues and resolve it immediately.  

➢ Ensure that Project safety Requirements are fully understood and Implemented by all members of 

the Project construction team. 

➢ Responsible for Review contract scope of work and specifications 

➢ Responsible for Review & Updating all design and construction drawings related to above systems 

and follow up for approvals. 

➢ Preparing the drawing comments sheet and Co ordinates with Engineering Department regarding 

drawing issues. 

➢ Preparing the Red line drawing as per the site condition and routing for client approval.  

➢ Planning concrete works with site supervisors for concreting under controlled temperature as per 

QCP. 

➢ Inspection of work, acceptance as per approved Quality control plan (QCP).  

➢ Reviewing, Quality related documents of work progress, Contract Quality Plan (CQP), Quality 

Control Plan (QCP), Inspection Test Plan (ITP), Method Statements, and Quality Reports for Test 

Packs, Test results. 

➢ Preparing the Bar Bending Schedule (BBS) and Shop Drawing. 

➢ Frequently inspect storage of materials at site and store for material requirements as per 

manufactured data sheet.  

➢ Preparing Site Activity Plan as per the availability of materials and manpower. 

➢ Liaising with the project engineer regarding construction program. 
➢ Managing, Supervising and Visiting Sub-Contractors on site and advising on civil engineering 

issues. 

➢ Setting out of the work in accordance with drawing and specification. 
 

 

Past- Work Profile:  

Company: RAWABI BUTEC COMPANY LTD - KSA  

Location : Duba, Saudi Arabia  

Position :  Civil Engineer 

Project :  Upgrade Fire Protection and Industrial Drainage system, Duba Bulk Plant.  

Period :  April 2022 to July 2023 

Client  :  Saudi Aramco 



 

 

Project Scope: 

The objective of this project is to provide, as required, sufficient firewater supply and pressure, sufficient 

foam supply and storage, reliable fire hydrants, fire detection/alarms, and industrial drainage system at 

Duba Bulk Plant to protect personnel and plant assets and to ensure safe operations for industrial 

drainage of flammable liquids. New Foam Generation Skid, Oily Water sump Pit, Product Recovery Tank, 

Pipe Sleeper & Foundation, Siren towers and more shall be provided with new Pump Shelters. 

Responsibilities: 

➢ Responsible for Review contract scope of work and specifications. 

➢ Ensure that Project safety Requirements are fully understood and Implemented by all members of 

the Project construction team. 

➢ Preparing technical queries during design review & coordinating with Consultant & client 

representative to resolve the Design & construction issues.  

➢ Review & submit Purchase Requisition submittals (PRS) for major Civil Construction materials & 

follow up with Client for approval. 

➢ Responsible for Preparation of Material Take Offs (MTOs) and Equipment/ Material Requisitions 

related to Civil Activities  

➢ Responsible for preparation and review of material requests in coordination with material man.  

➢ Responsible for Review & Updating all design and construction drawings related to above systems 

and follow up for approvals.  

➢ Estimates, prepares, and assigns the resources such as manpower, materials, consumables, 

equipment, tools, etc., required for all electrical and related works prior to execution.  

➢ Responsible for Follow-up schedules, monitoring of work progress, supervision of construction 

works & ensure equipment installation in accordance with Project specifications, Standard’s and 

final issued IFC drawings.  

➢ Reviews Design drawings, Test certificates, calibration certificates, and material approval sheet, 

approved vendor list.  

➢ Responsible for site surveying, reviewing and preparation of redline Drawings and routing for 

client approval.  

➢ Managing, Supervising and Visiting Sub-Contractors on site and advising on civil engineering 

issues.  

➢ Reviewing and Approving Vendor quotations, PR’s Packages and NMR documents from vendor. 

➢ Working under self- management.  

➢ Inspection of work, acceptance as per approved Quality control plan (QCP).  

➢ Planning concrete works with site supervisors for concreting under controlled temperature as per 

QCP.  

➢ Frequently inspect storage of materials at site and store for material requirements as per 

manufactured data sheet.  

➢ Perform FDT test for soil / slump and cube tests for concrete.  

➢ Informing day-to-day activities to client.  



➢ Oversee subcontractor inspections and review of subcontractor documentation.  

➢ Reviewing, Quality related documents of work progress, Contract Quality Plan (CQP), Quality 

Control Plan (QCP), Inspection Test Plan (ITP), Method Statements, and Quality Reports for Test 

Packs, Test results.  

➢ Identification of Non-Conformities, Finding Corrective and Preventive Actions, Closure of NCR. 

Past- Work Profile:  

Company: EJADAH Asset Management Group - Dubai 
Location : Dubai  
Position :  Civil Engineer 
Project : Maintenance of Dubai Hills Mall.  
Period : Jan 2022 to April 2022. 
Client  : Emaar Group 

 

Responsibilities: 

➢ Responsible for Review contract scope of work and specifications. 

➢ Ensure that Project safety Requirements are fully understood and Implemented by all members of 

the Project construction team. 

➢ Planning and scheduling for the different maintenance activities in the building.   

➢ Supervision all the civil work such as Mason Work, Painting works, Carpentry works, Partition wall, 

false ceiling, plumbing work and wallpaper fixing etc.   

➢ Analyses and resolves work problems or assists workers in solving the work problem. 

➢ Carrying out emergency repairs and minimize the breakdown time. 

➢ Monitoring and guiding of daily work schedules and spares. 

➢ Organizing required material, tools & equipment to the work place . 

➢ Reporting to the FM Engineer on the work progress and had overall control of the technician 

force. Proper Housekeeping throughout the work. 

➢ Preparing of Manpower Allocation planning. 

➢ Maintained inventory of supplies and equipment.  

➢ Clearing all the snag lists. 

➢ Preparation of daily Progress Report (DPR). 

Company: C & C Construction Ltd. India 

Location : India 

Position :  Civil Engineer 

Project : Construction of 10 Stories Building 

Period : Jan 2021 to Dec 2021. 

 

Responsibilities: 

➢ Responsible for Review contract scope of work and specifications. 
➢ Ensure that Project safety Requirements are fully understood and Implemented by all members of 

the Project construction team.  
➢ Liaising with the project engineer regarding construction program. 



➢ Planning, Execution & Supervision of construction activities according to approved project 
Specification and drawing. 

➢ Co-ordinate all concrete work (Footing, Ground Work, Plinth Beam, Column, Roof beam, floor slab 
etc.)  

➢ Proper management of materials and workmanship. 
➢ Observance of safety requirements  
➢ Quality control in accordance with the method of statements, quality plans, inspection & test 

plans. 
➢ Checking material quality as per the prescribed standards and specification. 
➢ Checking for plastering as per specification.  
➢ Checking of reinforcement as per drawing. 
➢ Liaising with company and project purchase department to ensure that purchase orders 

adequately define the specified requirements. 
➢ Testing of material on site. 
➢ Installation of door and window as per drawing and specification. 
➢ Preparation of daily progress report (DPR). 
➢ BOQ preparation of civil work. 
➢ Identification of Non-Conformities, Finding Corrective and Preventive Actions, Closure of NCR. 

Company: EMCO QATAR 

Location : QATAR  

Position :  Civil Supervisor 

Project : Refurbishment of Qatar Gas Head Quarter building (Interior & Exterior).  

Period : April 2018 to Nov 2020. 

Client  : Qatar Gas 

Responsibilities: 

➢ Ensure that Project safety Requirements are fully understood and Implemented by all members of 
the Project construction team.  

➢ Preparation of permit (Hot work, Cold work, Open flame & LRJ). 
➢ Conduct Toolbox Talk (TBT) in every new shift of permit to our co-worker. 
➢ Creating permits on EPTW permit vision for civil related work i.e. Fixing of Tile, Installation of false 

ceiling channels and false ceiling tile, fixing of vinyl sheet and floor carpet, Gypsum Partition wall, 
wallpapers, Waterproofing, painting, excavation and backfilling, plastering, concrete slab & 
concrete foundation repair, erection & dismantling of Scaffolding, Expansion joint, etc. 

➢ Dealing with chemical like Portland cement, silicon, bonding agent, paint material etc. 
➢ Assignment of activities to the workers (Foremen, Trade man, Charge hand & labour) who have 

required skill to accomplish the job within tolerances. 
➢ Coordinate with engineer and safety department. 
➢ Organizing required material, tools & equipment to the workplace. 
➢ To examine and monitor work progress material & site to assure safety and make sure that 

specification are matching with the real work issue permit. 
➢ Planning of daily activities according to the instruction of engineer & availability of resources. 
➢ Assigning & motivating Team to achieve the goal efficiently. 
➢ Preparation of daily progress report (DPR) and Update to Engineer on daily basis. 

 
 



Company: DLF Building Construction Ltd. 
Location : India 
Position :  Civil site Engineer 

Project : Construction of 15 Stories High Rise  Building  

Period : Jan 2017 to Apr 2018. 

 

Responsibilities: 

➢ Ensure that Project safety Requirements are fully understood and Implemented by all members of 
the Project construction team. 

➢ Setting out of the work in accordance with drawing and specification. 
➢ Inspecting construction site regular to identify and eliminate potential safety hazards. 
➢ Proper management of materials and workmanship. 
➢ Quality control in accordance with the method of statements, quality plans, inspection & test 

plans. 
➢ Maintain detailed documentations of all site engineering activities. 
➢ Liaising with company and project purchase department to ensure that purchase orders 

adequately define the specified requirements. 
➢ Testing of material on site. 
➢ Preparation of daily progress report (DPR). 
➢ BOQ preparation of civil work. 

Qatar Gas Training Badges: 

➢ Permit Receiver 

➢ Fire watch  

➢ Work at height  

➢ H2S 

➢ Material Handling  

➢ Job Safety Analysis(JSA) 

➢ Life Saving Rule 

➢ Risk Assessment 

Achievements: 

➢ Got the Work Appreciation Certificate from the Qatar Gas. 

➢ Got the Lost Time Injury (LTI) Certificate from the Qatar Gas. 

 

 

Passport Details: 

Passport No : R6195064  

Date of Issue : 30/12/2017 

Date of Expiry : 29/12/2027 

Place of Issue : Lucknow 
 



Personnel Details: 

Name             : Md. Arzoo Alam Khan 

Father Name : Md Ainul Khan 

Date of Birth : 28/05/1995 

Sex                  : Male  

Nationality     : Indian Religion : Islam 

Marital Status: Unmarried 

Language        : English, Hindi & Urdu 

 

 

Declaration: 

 
I hereby inform that all the above information furnished is true to the best of my knowledge & belief. 

 

 

 

 

Date:                                                                                                                                     (Md. Arzoo Alam Khan) 



 

 
 
 
 
                Date: 28.08.2023 

 

To whom it may concern 

(Clearance & Service Certificate) 

 

We, Rawabi Butec Certify that Mr. Md Arzoo Alam khan Nationality: Indian 

National ID No. "2526547894" 

has worked with us as "Civil Engineer" 

from 13/8/2022 until 10/7/2023 

 

              We wish him every success in his future endeavors. 

 
Any addition or corrections will void this certificate.
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EM 0 

Ref: HRADM/ECff 85719 Date: 26-Nov-2020

EMPLOYEE CERTIFICATE OF SERVICE 

Employee Name 

Employee No 

Title at the time of leaving 

Date of Joining 

Last Working Day 

Total Period of Service 

Department 

Operating Company 

AHAMED SAHIB 

MANAGER ADMINISTRATION 

MD ARZOO ALAM 

99877367 

Supervisor

21 April 2018 

26 November 2020 

2 YEARS & 7 MONTHS 

FACIUTIFS 

EMCO-QATAR 

P. 0. Box 24125, Doha - Qatar, Tel: +974-44359181, Fax: +974-443591'18, E-mail: mail@emcoqutur.net
• y ... � h�, - •-,t 




































	MD ARZOO A KHAN

